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Total Amount

 百分比�
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 (HK$)

 %

計劃預期收入 Projected Incomes

1. 收取的費用 Fee & Charges�

0.00

#DIV/0!

2. 內部提供的資源 Internal Resources

0.00

#DIV/0!

3. 其他捐款及贊助�

   Donations & Other Sponsorship

0.00

#DIV/0!

4. 其他 Others

0.00

#DIV/0!

總預期收入 Total Projected Income (a)�

0.00

計劃預期支出 Projected Expenditure

非經常開支 Non-recurrent Expenditure

1. 器材 Equipment (註/Note 1)s

0.00

#DIV/0!

2. 其他 Others

0.00

#DIV/0!

經常開支 Recurrent Expenditure

3. 運作開支 Utilities�

0.00

#DIV/0!

4. 租用固定樓宇及場地�

   Regular Premises and Rental Expenses

0.00

#DIV/0!

5. 活動場地及設備租用�

   Hire of Facilities and Venue

0.00

#DIV/0!

6. 活動開支 Programme Expenses

   (註/Note 2)

0.00

#DIV/0!

7. 宣傳及推廣 Promotion�

0.00

#DIV/0!

8. 員工薪酬 Staffing Expenses (註/Note 3)�

0.00

#DIV/0!

9. 義工津貼 (註/Note 4)�

   Volunteers' Subsidies

0.00

#DIV/0!

10.保險 Insurance�

0.00

#DIV/0!

11.研究及評估)

   Research & Evaluation (註/Note 5)

0.00

#DIV/0!

12.其他 Others

0.00

#DIV/0!

總預期支出 Total Projected

Expenditure (b)

0.00

申請金額 Amount Requested (c) = (a)-

(b)

0.00
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計劃預期收入 Projected Incomes

1. 收取的費用 Fee & Charges�

0.00

#DIV/0!

2. 內部提供的資源 Internal Resources

0.00

#DIV/0!

3. 其他捐款及贊助�

   Donations & Other Sponsorship

0.00

#DIV/0!

4. 其他 Others

0.00

#DIV/0!

總預期收入 Total Projected Income (a)�

0.00

計劃預期支出 Projected Expenditure

非經常開支 Non-recurrent Expenditure

1. 器材 Equipment (註/Note 1)s

0.00

#DIV/0!

2. 其他 Others

0.00

#DIV/0!

經常開支 Recurrent Expenditure

3. 運作開支 Utilities�

0.00

#DIV/0!

4. 租用固定樓宇及場地�

   Regular Premises and Rental Expenses

0.00

#DIV/0!

5. 活動場地及設備租用�

   Hire of Facilities and Venue

0.00

#DIV/0!

6. 活動開支 Programme Expenses

   (註/Note 2)

0.00

#DIV/0!

7. 宣傳及推廣 Promotion�

0.00

#DIV/0!

8. 員工薪酬 Staffing Expenses (註/Note 3)�

0.00

#DIV/0!

9. 義工津貼 (註/Note 4)�

   Volunteers' Subsidies

0.00

#DIV/0!

10.保險 Insurance�

0.00

#DIV/0!

11.研究及評估)

   Research & Evaluation (註/Note 5)

0.00

#DIV/0!

12.其他 Others

0.00

#DIV/0!

總預期支出 Total Projected

Expenditure (b)

0.00

申請金額 Amount Requested (c) = (a)-

(b)

0.00





計劃基本資料 Project Information

……………………………………………………...........


	長者學苑發展基金申請表格
(其他類別)  

Elder Academy Development Foundation 
Application Form
(Other Categories)

	
	


	1.1
	機構名稱 (中文)：
	

	
	Name of Organisation (Eng):
	

	1.2
	計劃名稱 (中文)：
	

	
	Project Name (Eng):
	

	
	
	

	1.3 
	開始及結束日期：
Commencement and Completion Date:
	(DD/MM/YY – DD/MM/YY)

	
	
	

	1.4 
	申請總額：
Amount requested:
	$

	
	

	1.5
	目標對象 Target Group(s): 
	

	
	

	1.6
	計劃類別 Project Nature:

	
	 FORMCHECKBOX 
 
	講座

Seminar

	
	 FORMCHECKBOX 
 
	展覽

Exhibition

	
	 FORMCHECKBOX 
 
	研究

Research

	
	 FORMCHECKBOX 

	其他 (請說明:___________________)

Others (Please specify:____________)


	1.7 
	計劃簡介 Project Summary 
請以不多於三百字扼要概述計劃內容、目的及如何鼓勵長者學習和促進長幼共融，超出此字數限制的內容部份將不獲考慮。
Please summarise within 300 words the objectives and content of the project, and how the project will promote elderly learning and inter-generational harmony.  Contents beyond the specified word limit will not be considered.

	
	描述/Description


	
	


	2
	計劃詳情Project Details
……………………………………………………...........


	2.1 
	計劃整體預期成效及具體目的 
Overall Projected Outcomes and Specific Objectives of the Project

	
	(A) 整體預期成效 Overall Projected Outcomes

(B) 具體目的 Specific Objectives

(i)

(ii)

(iii)

.

.

.


	2.2 
	協作夥伴資料 Information on Collaborators

	請列出與主要協作夥伴之建議合作方案。只提供場地或協助宣傳不在此列。

Please provide details on the proposed collaboration.  Entities which purely provide support through the provision of venue or assistance in promotion will not be considered as key collaborators.



	
	合作機構名稱
Name of the Collaborator(s)
	請簡述有關機構在計劃的合作性質

Please briefly describe the nature of collaboration 
	聯絡人 Contact Person(s)

· 姓名 Name

· 職位 Position

· 電話號碼 Telephone Number
· 傳真號碼 Fax Number
· 電郵地址 Email Address


	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


	2.3 
	活動內容及推行時間表 Implementation Timetable and Content of Activities

同一系列及性質的活動只需填寫一次 Only one entry required for the same series or nature of activities

	
	推行活動

性質/名稱

 Activity Nature/Name 
	項目目標

Programme Objectives
	內容

Content
	推行時段 Implementation Period

(MM/YY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	2.4 
	請詳述計劃的表現指標
Please Describe the Outcome Indicators of the Project

	
	


	i) 計劃整體成效的表現指標 Overall Outcome Indicators 
請具體說明在計劃完結時預期達致的整體成效及目的（須與2.1項相符）之表現指標
Please specify the indicators of the overall projected outcomes and specific objectives (to align with 2.1) of the project. 
ii) 活動的表現指標 Outcome Indicators of Activities
請就 2.3 項提出的推行項目目標，具體說明相關的表現指標。
Please specify relevant outcome indicators of the programme objectives as stated in 2.3. 




	2.5 
	成效評估工具及方法 Methods of Evaluating Effectiveness
請說明評估計劃整體成效、具體目的及個別推行項目質素表現所運用的評估工具及方法，以及進行相關評估工作的日程。
Please specify the evaluation tools, method and time schedule to be used in assessing the overall project outcomes, specific objectives as well as individual programmes.  

	
	


	2.6 
	相關經驗及推行的優勢 Relevant Experiences & Strategic Advantages

	
	


	2.7 
	預計困難及應變方法 Anticipated Challenges and Contingency Plan

	
	


	2.8 
	請詳述計劃資助期後的持續與發展方案 (如適用)

Please Describe the Development and Sustainability Plan after the Funding Period (if applicable)

	
	


	2.9 
	其他資料 Other Information

	
	請提供與擬議計劃有關並且在處理申請過程中應考慮的其他資料。
Please provide any other information relevant to the project proposal that should be taken into account in processing applications.

	


	3
	財政預算 Budget
……………………………………………………...........


	3.1 
	計劃的收入支出預算表 (如有需要，可參考載於附件的收支表) 
Budget Summary (Please refer to the budget at Annex where necessary)

	
	


備註

1) 審批準則將取決於器材對達到計劃目標的關鍵性，以及申請款項的合理性。器材如車輛或影印機一般不獲考慮。
2) 一次過消費活動的支出(如飲宴、嘉年華會和旅行的開支等)通常不獲資助。

3) 員工薪酬佔整體財政預算開支一般不可超逾五成，否則須提出充分理據支持有關申請。

4) 義工津貼開支可以包括基本飲食費用及交通津貼。

5) 如計劃聯繫學術界參與進行評估工作，請列明研究目的及提交相關資料，清晰列出預算費用詳情。如涉及聘用研究助理，有關支出須在員工薪酬一項列明。
6) 獲資助的項目不包括計劃生效日期前、期滿或終止之後的開支。
Notes

1) Consideration will be given to extent of relevance to achieving project objective and reasonableness of requested budgets on fixed assets. Fixed assets such as motor vehicle or photocopier will not normally be considered. 
2) One-off large-scale events (such as banquets, carnival and tours) are usually not supported.

3) Staffing Expenses normally should not exceed 50% of the total requested budget, otherwise applicants should provide justification.  

4) Volunteers’ Subsidies include fees for basic drinks and meals and traveling subsidies.

5) Please indicate study scope and objectives, details of expected evaluation & research fee if the project is networking with research institutes to conduct evaluation. Staffing cost should be indicated at item 8 if research assistance will be employed.  
6) Funding do not cover expenditures incurred before the commencement date, or after the completion date or termination, of the project.

	3.2 
	其他撥款 Other funding


	請說明是否正就計劃(不論整項或部份)申請或接受政府或其他機構的撥款

Please state whether the project has been submitted as application for, or is currently being funded, in part or in full, by Government or other funding sources


	 FORMCHECKBOX 
是 Yes
	 FORMCHECKBOX 
 否 No

	

	如是，請提供詳情（如：向哪個部門或基金提出申請、申請數額、結果為何、撥款金額、撥款部門、該撥款所支持的項目等）If yes, please provide details (e.g. department/funds to which the application has been submitted to, the amount sought, application result, the amount granted, funding department, items for which the funding supports, etc.)

	


	4
	申請機構的資料*  
Particulars of the Applicant Organisation*
……………………………………………………........


	4.1
	機構名稱﹕

Name of Organisation:
	


	
	機構主席或總幹事：

Chairperson or Head 
of the Organisation:
	


	
	地址：

Address:
	


	
	電話號碼：
Telephone No.:
	
	
	
	傳真號碼：
Fax No.:
	


	
	電郵地址：

Email Address:
	


	
	機構網址：
Organisation website:
	


	
	計劃負責人：
Name of the Responsible Person:
	


	
	職銜：
Post Title
	


	
	聯絡方法
Contact details
	電話號碼
Tel. No.：

傳真號碼
Fax No.：

聯絡地址
Correspondence Address:
電郵地址
Email Address:




*
若申請由超過一個機構聯合提出，每個機構皆需分別填寫此部分，而其中一個機構須作為主要申請者，並由該機構填寫第6部分。
*
In case of joint applications, all the organisations have to complete this part separately.   One of the organisations should be identified as the lead applicant and it should complete Part 6.

	4.2 
	機構背景 Organisation Background


	(i) 
	
申請機構應為註冊機構，並已根據以下條例註冊：（請於適當位置填上 “(”號，另請夾附有關的文件）：

The organisation should normally be registered under the following ordinance: (please insert “(” where appropriate.  Please also attach relevant documents)


	
	 FORMCHECKBOX 
  
	«教育條例» Education Ordinance 

	
	 FORMCHECKBOX 

	«稅務條例»第88條Section 88 of the Inland Revenue Ordinance



	(ii) 
	請說明貴機構以往曾否申請本基金

Please indicate whether your organisation has previously submitted application(s) to this Foundation


	
	 FORMCHECKBOX 
  
	是Yes

	
	 FORMCHECKBOX 

	否 No

	
	若是，請列明有關計劃的名稱及推行時間。

If yes, please specify the name and implementation period for the concerned project(s)
名稱：

推行時段：

名稱：

推行時段：

名稱：

推行時段：




	(iii)
	請簡述貴機構的背景，包括宗旨、歷史、成員、經費來源、主要從事的業務等。
(註：如非首次申請，則無須填寫)

Please briefly describe the background of your organisation, such as aims, history, members, source of income, core activities. (Note: No need to provide except for first-time applicant)



	5
	提交建議書 Submission 

……………………………………………………...



	多謝你遞交申請計劃書。
	Thank you for submitting your application.


	為確保我們能盡快處理你的申請，請你在遞交表格時注意以下事項：
	To help us process your application as quickly as possible, please kindly check if you have done the following:


	 FORMCHECKBOX 

	1.
填妥申請表格每一欄內所需要的資料；
	1.
All items of the application form are completed;

	 FORMCHECKBOX 

	2.
機構的主席或總幹事於第6項「申請人聲明」欄內簽署
	2.
The declaration in section 6 is signed by the Chairperson or Head of your organisation;

	
	3.
夾附下列文件：
	3.
The following documents are attached:

	 FORMCHECKBOX 

	
i)
機構／組織按相關條例註冊之文件影印本；以及

ii)
有關申請計劃書的其他附加資料（如適用）。
	
i)
copies of organisation registration document under the ordinance(s);

	 FORMCHECKBOX 

	
	
ii)
attachments or supplementary information of the Project (if any).

	請把填妥的申請表格及所需文件，直接寄往：
	Please forward completed application form with supporting documents, directly to :

	
	

	香港添馬添美道2號
政府總部西翼十樓
長者學苑發展基金委員會秘書處
	Secretariat of the Committee on Elder Academy Development Foundation
10/F, West Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar, 
Hong Kong


	6
	申請人/主要申請人聲明
Declaration by the Applicant/Lead Applicant
……………………………………………………..…...


本人保證在本申請表格填報的資料均屬真確無訛。本人明白如蓄意虛報資料或隱瞞任何重要資料，申請即告無效，同時，所有獲批的資助將停止發放，已支付的款項連利息亦須全數退還長者學苑發展基金。蓄意虛報資料或隱瞞任何重要資料者同時有可能轉介到執法機關處理。

I certify that all the information given in this application is true and accurate.  I understand that if I willfully give any false information or withhold any material information, the application will become void.  Any funding approved will be withheld and any payment made (including interest) must be refunded to the Elder Academy Development Foundation. Referring false declarations or withholding of material information may result to referral to law enforcement authorities. 
	簽署及蓋章（如適用）：
Signature and Chop (if any):
	


	機構主席或總幹事姓名：
Name of the Chairperson or 
Head of the Organisation:
	



	職銜：
Position:
	


	日期：
Date:
	


備註：個人資料（私隱）收集聲明
1. 
表格內的資料只供安老事務委員會轄下的長者學苑發展基金委員會處理有關申請及郵寄服務通訊之用。

2.  填表人有權隨時與本單位職員查閱或更改有關個人的資料[Data Protection-F002]。

3.  倘對填寫個人資料有任何查詢，可隨時與基金委員會秘書處聯絡。

Remarks : Declaration on Collection of Personal Data (Privacy)

1. 
Information provided in this form will be used exclusively by the Committee on Elder Academy Development Foundation under the Elderly Commission for consideration of applications and distribution of service newsletters.
2. 
The person who fills in this form may at any time contact our staff for access to or amendment of his/her personal data [Data Protection-F002].

3. 
Please contact the Committee’s Secretariat for any enquiries about the provision of personal data.
(請雙按以下列表以開啟表格 Please double-click the table below to open excel file)
申 請 書 覆 函
ACKNOWLEDGEMENT OF APPLICATION
	我們收到你的申請表格，現正詳加審閱。當審批完成後，我們會另行發信通知你有關申請結果。
Your application form has been received and is now being processed.  When the vetting is completed, another letter will be sent to you informing you of the results of the application. 
申請計劃名稱
Title of Application 

申請編號 

Application No. 

(只供有關部門填寫) 

(Official use only)


	(請填上下列資料) 

 (Please fill in the following information) 


	計劃名稱
	:
	

	聯絡人姓名
	:
	

	聯絡人地址
	:
	

	
	
	

	傳真號碼
	:
	








附件二
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				第一年
1st Yr		第二年
2nd Yr		第三年
3rd Yr		總額
Total Amount		百分比
Percentage

				(HK$)		(HK$)		(HK$)		(HK$)		%

		計劃預期收入 Projected Income

		1. 收取的費用 Fee & Charges								0.00		0

		2. 內部提供的資源 Internal Resources								0.00		0

		3. 其他捐款及贊助 
   Donations & Other Sponsorship								0.00		0

		4. 其他 Others								0.00		0

		總預期收入 Total Projected Income (a)								0.00

		計劃預期支出 Projected Expenditure

		非經常開支 Non-recurrent Expenditure

		1. 器材 Equipment (註/Note 1)								0.00		0.00

		2. 其他 Others								0.00		0.00

		經常開支 Recurrent Expenditure

		3. 運作開支 Utilities								0.00		0.00

		4. 租用固定樓宇及場地
   Regular Premises and Rental Expenses								0.00		0.00

		5. 活動場地及設備租用
   Hire of Facilities and Venue								0.00		0.00

		6. 活動開支 Programme Expenses  
   (註/Note 2)								0.00		0.00

		7. 宣傳及推廣 Promotion								0.00		0.00

		8. 員工薪酬 Staffing Expenses (註/Note 3)								0.00		0.00

		9. 義工津貼 (註/Note 4)
   Volunteers' Subsidies								0.00		0.00

		10.保險 Insurance								0.00		0.00

		11.研究及評估
   Research & Evaluation (註/Note 5)								0.00		0.00

		12.其他 Others								0.00		0.00

		總預期支出 Total Projected Expenditure (b)								0.00

		申請金額 Amount Requested (c) = (a)-(b)								0.00






